Station 1 [Collect contracts]:

· Here the attendee must take, READ, and sign a contract. They can’t move on to the next station without signing the contract.

Station 2 [Take Money/Issue ticket and handout]:


· Here the money person takes the money [MAKE SURE IT IS $50]

· The ticket and handout person gives the attendee the ticket [IN ORDER] and then an invitation. 
i. Make sure that if there is a guest, the guest pass is turned in.

ii. NO TICKET CAN BE SOLD WITHOUT ONE

Station 3 [Data entry]:

· The computer is on the third table. Fill in all the information in the database with the attendee there. Make sure all information is correct. 

· Make sure to save the database after each lunch period,

· The flash drive is located in the back. It is my own flash drive, so please be sure that it is taken care of! 

