Prom Ticket Sales Job Descriptions:

1. Date entry into the computer – this job is a very important one. There is a database program that is on MY SERVER. I am trying to figure out a way to give everyone working this access to it, but for right now it will be on my server.  What should happen is that the person will have paid and have his/her ticket by the time he/she gets to you, so you just have to ask the person all of the required fields and he/she will know. 
2. Take Money – This job includes counting the money and making sure that each person pays the $50. You must record whether they use cash, check, or activity pass of some kind. 

3. Collect Contracts – you must make sure that each person turns in a signed contract. They CAN’T get a ticket without turning in this contract!!
4. Issue Ticket and Handout- There is a letter that I will have copies of. This, along with the ticket, will need to be handed out to each person.  You must make sure that the ticket number corresponds with the number recorded by the database person. 
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