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BYLAWS

ARTICLE 1: QUORUM 
SIXTY-SIX PERCENT OF THE VOTING MEMBERS MUST BE PRESENT AT A MEETING IN ORDER TO ESTABLISH A QUORUM. 
ARTICLE 2: COMMITTEES 
THE LEADERSHIP TEAM AND ADVISOR WILL ESTABLISH ALL COMMITTEES OF THE STUDENT COUNCIL.  COMMITTEE TASKS WILL BE ASSIGNED BASED ON THE GOALS THE COUNCIL SETS FOR THAT YEAR. 
ARTICLE 3: ELECTION PROCEDURES 
ALL ELECTION PROCEDURES WILL BE DETERMINED ON A YEARLY BASIS BY THE ELECTION’S COMMITTEE SUBJECT TO THE APPROVAL OF THE COUNCIL.  ALL ELECTION PROCEDURES MUST BE IN COMPLIANCE WITH THE STUDENT COUNCIL CONSTITUTION ARTICLE VI. 
ARTICLE 4: VACATED OFFICES 
SECTION 1:   STUDENT COUNCIL EXECUTIVE OFFICER 
A.
IF THE OFFICE OF EXECUTIVE OFFICER IS VACATED FOR ANY REASON, A STUDENT COUNCIL CHAIR PERSON SHALL ASSUME THE OFFICE OF EXECUTIVE OFFICER.  
B.
THE OFFICE OF VICE PRESIDENT SHALL BE FILLED FOLLOWING THE PROCEDURES OUTLINED IN THE STUDENT COUNCIL BY-LAWS; ARTICLE 4, SECTION 3. 
C.
NOTICE OF ALL VACATED POSITIONS MUST BE MADE AVAILABLE TO THE STUDENT BODY WITHIN 5 SCHOOL DAYS, AND MUST BE FILLED WITHIN 10 SCHOOL DAYS 
SECTION 2: APPOINTED LEADERSHIP TEAM MEMBERS 
A.     IF ANY LEADERSHIP TEAM POSITION, OTHER THAN IS VACATED, THE POSITION WILL BE FILLED BY AN INTERVIEW COMMITTEE. 
B.    THE INTERVIEW COMMITTEE SHALL BE APPOINTED BY THE FOUR STUDENT COUNCIL EXECUTIVE OFFICERS AND ADVISOR.  THE COMMITTEE SHALL CONSIST OF THE STUDENT COUNCIL EXECUTIVE OFFICERS, STUDENT COUNCIL ADVISOR, AND COMMITTEE CHAIR PERSONS.  
C.    NOTICE OF ALL VACATED POSITIONS MUST BE MADE AVAILABLE TO THE STUDENT BODY WITHIN 5 SCHOOL DAYS, AND MUST BE FILLED WITHIN 10 SCHOOL DAYS 
ARTICLE 5: RULES FOR CONDUCTING MEETINGS 
THE STUDENT COUNCIL SHALL FOLLOW THE BASIC PARLIAMENTARY PROCEDURES ASSOCIATED WITH ROBERT’S RULES OF ORDER.  MOTIONS ARE LIMITED TO 10 MINUTES, UNLESS A MOTION IS SUCCESSFULLY PASSED TO EXTEND DISCUSSION.  THE TYPES OF MOTIONS USED BY THE COUNCIL SHALL BE LIMITED TO SIX TYPES. 
A.      GENERAL MOTION:  (1) THE MOTION IS MADE; (2) THE MOTION IS SECONDED;  (3) THE EXECUTIVE OFFICERS OPENS THE FLOOR FOR DISCUSSION ON THE MOTION, THE INDIVIDUAL WHO MADE THE MOTION HAS THE FIRST OPPORTUNITY TO SPEAK;  (4) WHEN DISCUSSION HAS CEASED, THE EXECUTIVE OFFICERS WILL CALL FOR A VERBAL VOTE OF YEAS AND NAYS; (5) IF A MAJORITY CAN BE DETERMINED THE EXECUTIVE OFFICERS SHALL DECLARE THE OUTCOME, BUT IF THE EXECUTIVE OFFICER IS UNSURE OF THE OUTCOME - AN ACTUAL VOTE COUNT MUST BE TAKEN. 
B.      AMMENDING A MOTION:  (1) A MOTION IS MADE TO AMMEND THE MOTION & THE EXACT AMMENDMENT IS STATED; (2) THE MOTION IS SECONDED (3) THE EXECUTIVE OFFICER OPENS THE FLOOR FOR DISCUSSION ON THE MOTION, THE INDIVIDUAL WHO MADE THE MOTION HAS THE FIRST OPPORTUNITY TO SPEAK, DISCUSSION IS LIMITED TO THE AMENDMENT;  (4) WHEN DISCUSSION HAS CEASED, THE EXECUTIVE OFFICER WILL CALL FOR A VERBAL VOTE OF YEAS AND NAYS ON THE MOTION TO AMEND THE ORIGINAL MOTION, THIS IS NOT A VOTE ON THE ORIGINAL MOTION; (5) IF A MAJORITY CAN BE DETERMINED THE EXECUTIVE OFFICER SHALL DECLARE THE OUTCOME, BUT IF THE EXECUTIVE OFFICER IS UNSURE OF THE OUTCOME - AN ACTUAL VOTE COUNT MUST BE TAKEN; (6) ONCE THE OUTCOME OF THE AMENDMENT IS DETERMINED, DICUSSION IS IMMEDIATELY RETURNED TO THE ORIGINAL MOTION AND ANY PASSED AMENDMENTS TO IT (7) A VOTE MUST STILL BE TAKEN TO PASS THE ORIGINAL MOTION FOR ANY PASSED AMENDMENTS TO TAKE EFFECT 
C.      CALL THE QUESTION:  (1) A MOTION IS MADE TO CALL THE QUESTION; (2) THE MOTION SECONDED; (3) AN IMMEDIATE VOTE IS TAKEN TO SEE IF THE COUNCIL WISHES TO CEASE DEBATE ON THE PREVIOUS MOTION;  (4) IF THIS MOTION PASSES BY 2/3’S, THE EXECUTIVE OFFICER CALLS FOR AN IMMEDIATE VOTE ON THE PREVIOUS MOTION;  (5) IF THE MOTION FAILS, DISCUSSION RESUMES ON THE PREVIOUS MOTION. 
D.      REFER TO COMMITTEE:  (1) A MOTION IS MADE TO REFER THE MOTION TO A COMMITTEE FOR FURTHER INVESTIGATION;  (2) THE MOTION IS SECONDED;  (3) AN IMMEDIATE VOTE IS TAKEN;  (4) IF THIS MOTION PASSES BY 2/3’S, THE EXECUTIVE OFFICER ASSIGNS THE PREVIOUS MOTION TO AN APPROPRIATE COMMITTEE FOR FURTHER INVESTIGATION; (5) IF THE MOTION FAILS, DISCUSSION RESUMES ON THE PREVIOUS MOTION. 
E.      TABLE THE MOTION:  (1) A MOTION IS MADE TO END THE DISCUSSION ON THE PREVIOUS MOTION AND TABLE IT FOR DISCUSSION AT A FUTURE MEETING;  (2) THE MOTION IS SECONDED;  (3)  AN IMMEDIATE VOTE IS TAKEN;  (4) IF THIS MOTION PASSES BY 2/3’S, THE MOTION IS TABLED UNTIL THE NEXT BUSINESS MEETING; (5) IF THE MOTION FAILS, DISCUSSION RESUMES ON THE PREVIOUS MOTION.  
F.      EXTEND DISCUSSION: (1) WHEN THE PARLIMENTARIAN CALLS FOR THE 10 MINUTE TIME LIMIT ANY MEMBER OF THE COUNCIL MAY MAKE AN IMMEDIATE MOTION TO EXTEND DISCUSSION A SPECIFIED AMOUNT OF TIME (2) THE MOTION IS SECONDED (3) THERE IS NO DISCUSSION ON THE MOTION AN IMMEDITATE VOTE IS TAKEN ON WHETHER TO EXTEND PAST THE 10 MINUTE RULE OR NOT (4) IF THE MOTION TO EXTEND DISCUSSION PASSES, DISCUSSION RESUMES ON THE ORIGINAL MOTION FOR THE NEW LENGTH OF TIME; (5) IF THE MOTION FAILS, DISCUSSION IS ENDED AND THE EXECUTIVE OFFICER CALLS FOR AN IMMEDIATE VOTE ON THE ORIGINAL MOTION. 
ARTICLE 6: AMENDING THE BY-LAWS 

AN AMENDMENT TO THE BY-LAWS MAY BE PROPOSED AND DISCUSSED AT A REGULAR BUSINESS MEETING OF THE STUDENT COUNCIL.  A SIMPLE MAJORITY IS REQUIRED TO ACCEPT THE AMENDMENT. 
ARTICLE 7: JOB DESCRIPTIONS 
EXECUTIVE OFFICER
REQUIREMENTS FOR EXECUTIVE OFFICER 
1. Be a senior at St. Clair High School in good academic standing. 

2. Two years of experience and in good standing with the St. Clair High Student Council 
3. Have attended or will attend Level One of the Michigan Association of Student Council’s Summer Leadership Camp
4. Be enrolled in a leadership independent study for the entire academic year of your term.
DUTIES FOR THE FOUR EXECUTIVE OFFICERS 
1. Preside at all Leadership Team and Student Council meetings. 

2. Serve as a member of the Leadership Team.
3. Prepare agendas for all meetings that you chair..
4. In consultation with the advisor schedule all regular meetings of the leadership team and Student Council.
5. In consultation with the advisor, set due dates for all activities, set the master calendar, etc.
6. Be a liaison to the administration, staff, school board, and local community.
7. In consultation with advisor and leadership team, appoint and determine duties of one fourth of the  committee chair people.
8. In consultation with advisor and leadership team, appoint all council members to various committees.
9. Stay in regular contact with the Student Council Advisor.
10. Help teach and guide all members of the council so that the goals of the Student Council are met.
11. Coordinate the application for all awards with the Michigan Association of Student Councils and National Association of Student Councils.  This includes the Award of Excellence and the MASC Star Award. 
      Secretary 
REQUIREMENTS FOR SECRETARY 
1. Be a senior at St. Clair High School in good academic standing 
2. Two years of experience and in good standing with the St. Clair High Student Council 
3. Be a member of the high school leadership class for the entire academic year 

DUTIES FOR SECRETARY

1. Serve as a member of the Leadership Team 
2. Serve as one of the four Project Coordinators. (See the job description in this packet.)
3. Be able to use the word processor and be willing to learn to use the appropriate software. 
4. Type agenda for Student Council and Leadership Team meetings.  
5. Take roll at all meetings and maintain an attendance roster.
6. Maintain records of members’ attendance and participation according to the guidelines of the constitution.
7. Record all business and actual wording of each motion.  Note the name of those who make and second each motion.  Reflect accurately the number of yes, no, and abstaining votes.
8. Prepare the minutes and within 5 school days and distribute copies to the Student Council President, Student Council Advisor, Class Advisors, Principal, Assistant Principal, Superintendent, and School Board.
9. Place copies of the minutes and agenda on a REGULAR basis in the student council showcase.
10. Keep all records in a three-ring notebook.  Every piece of correspondence, minutes, committee rosters, petitions, agendas, minutes, thank you notes, etc.  THESE ARE THE ONLY RECORDS!
11. Check Student Council mailbox in the student council office on a REGULAR basis.  Distribute mail, deposit slips, checks, etc. to the proper people.
12. All mail addressed to Student Council should be given to the President or Advisor.  You will read any notes or letters that are appropriate at the council meetings.
13. Type all responses to mail AND make copies of all correspondences.  Place these in a file or store on a computer disc.  NO CORRESPONDENCE SHOULD BE SENT BEFORE THE ADVISOR CHECKS IT.
14. File all project planning packets and project evaluations using the process established by the advisor.
15. Serve as one of the Project Coordinators.
Treasurer 

REQUIREMENTS FOR TREASURER

1. Be a junior or senior at St. Clair High School in good academic standing 
2. One year of experience and in good standing with the St. Clair High Student Council 
3. Be a member of the high school leadership class for the entire academic year or take an Independent Study with the advisor for the entire academic year. 

DUTIES OF THE TREASURER  
1. Serve as a member of the Leadership Team 

2. Keep an accurate and complete record of all money collected and spent. 

3. Prepare cash boxes for all events
4. Make all reimbursements in a timely manner.
5. Complete all necessary purchase order forms on behalf of the council
6. Keep all receipts, forms, and statements (bills) - make copies if necessary.  Mark “PAID” and the check # on all bills.
7. BE PROMPT IN SEEING THAT ALL BILLS ARE PAYED ON TIME!
8. Prepare a yearly budget with the assistance of the Advisor.
9. Prepare a financial report for each project within two week of its completion.  File one copy of the report in the treasurer’s notebook, one copy in the project folder, and give one copy to the advisor.
10. Once an activity that was in the budget is completed, i.e. Homecoming, balance that ledger and return any unused funds to the uncommitted column.
11. Once a month you will get a statement for the Student Council account from the school’s book keeper.  Check these statements against your records.  If your record does not agree with the statement, determine where the error is and correct it.
12. Be prepared at each formal meeting to give a financial report.  Include:  Total balance, amount committed to budget items, and amount uncommitted.
Publicist

REQUIREMENTS FOR PUBLICIST

1. Be a sophomore, junior, or senior at St. Clair High School in good academic standing. 
2. One year of experience and in good standing with the St. Clair High Student Council 
3. Be a member of the high school leadership class or take Independent Study with the advisor for the entire academic year 
DUTIES FOR PUBLICIST

1. Be a member of the Leadership Team 

2. Act a Liaison with the newspapers, magazines, and cable Channel 6 for all projects. 

3. Coordinate the sharing of information with the Historian and Technology Coordinator.
4. Gather factual information for all projects from each committee chairperson
5. Write press releases for the local media for any event that would be of interest to the community.
6. Coordinate the biweekly publishing of the Toilet Times
7. Coordinate the monthly publishing of the Council Newsletter
8. Have ALL press releases proofread by the Student Council Advisor BEFORE submitting them to the local press.
9. Coordinate the design of the student council advertisement in the SCHS yearbook.
Historian 

  REQUIREMENTS FOR HISTORIAN
1. Be a sophomore, junior, or senior at St. Clair High School in good academic standing. 
2. One year of experience and in good standing with the St. Clair High Student Council 
DUTIES FOR HISTORIAN

1. Write up a summary for each project or secures a write-up from the chairperson.
2. Collect all souvenir materials from all projects.  (Tickets, fliers, forms, etc.)
3. Compile a student council scrapbook, which reflects all projects done during the year.
4. Maintain the Student Council display boards.  Make sure displays are up to date and reflect what is currently happening with Student Council
5. Coordinate and share all information with the Publicist and Technology Coordinator
Technology Coordinator

REQUIREMENTS FOR HEAD TECHNOLOGY COORDINATOR

1. Be a junior or senior at St. Clair High School in good academic standing. 
2. One year of experience and in good standing with the St. Clair High Student Council 
DUTIES FOR TECHNOLOGY COORDINATOR

1. Serve as a member of the Leadership Team 
2. Create the End of the Year media show – a slideshow presentation of video and photos compiled over the year.

3. Coordinate or create all multimedia for assemblies and special events.

4. Create and maintain a council web page 
5. Create a database of members’ e-mail accounts and send all council communications to members in a timely manner 
6. Create interactive links on the council web page and share information gathered from these links with the council 
7. Maintain all council owned computers and their accessories 
8. Coordinate the upkeep of all council DJ equipment.  
9. Coordinate the checking in and out of all council DJ equipment by various school groups 
10. Coordinate the sharing of information with the Publicist and Historian 
Parliamentarian

REQUIREMENTS FOR PARLIAMENTARIAN

1. Be a Junior or Senior at Saint Clair High School

2. Have a basic understanding of Parliamentary Procedure (Training will be provided, no prior experience is required.)

DUTIES FOR PARLIAMENTARIAN

1. Serve as a member of the Leadership Team 

2. Maintain Student Council Constitution and Bylaws.

3. See to it that Parliamentary Procedure, the Bylaws, the Constitution, and any standing rules are strictly adhered to.

4. Train and assist council on parliamentary procedure used at meetings.

5. Have a parliamentary reference available at every meeting.
6. Act as the doorkeeper at student council meetings, controlling who enters and leaves the meeting room.
7. Assist in the counting of votes at all Council meetings.

8. Set up the room for all Student Council business meetings.

9. Assist the secretary is distribution of agendas, minutes, et cetera at business meetings.

Photographer

REQUIRMENTS FOR PHOTOGRAPHER

1. Be a Sophomore, Junior, or Senior at Saint Clair High School.

2. Be a member of the high school leadership class or take Independent Study with the advisor for the entire academic year 

3. This position may be assigned to an individual or to another officer in addition to his/her position

DUTIES FOR PHOTOGRAPHER

1. Supervise the council photographers. Arrange for pictures and/or video to be made at all student council projects and a majority of student events.
2. Establish and maintain a library of videos, photos, computer images, and/or slides that are turned in by members of the council.
3. Coordinate the sharing of photographs and/or video between all concerned parties, including yearbook.

Committee Chairperson

REQUIREMENTS FOR THE COMMITTEE CHAIRPERSON 

1. Be a sophomore, junior, or senior at St. Clair High School in good academic standing. 
2. One year of experience and in good standing with the St. Clair High Student Council 
3. Serve as a member of a committee with the council 
DUTIES FOR THE COMMITTEE CHAIRPERSON 
1. Understand the goal and purpose of the committee

2. Set meetings for the committee, give plenty of advanced notice
3. Take, or assign a recorder to take, attendance and notes for all committee meetings
4. Assign tasks and deadlines for committee projects
5. Complete a committee planning packet and time line for each project
6. Provide resources for committee members to complete tasks
7. Report status of committee projects to the whole council
8. Complete an evaluation for each committee project
9. Submit a completed planning packet, time line, and evaluation for each project to the Project Coordinator within 10 days of the projects completion.  
ALL Members of Student Council 

1. Regularly attend all council and class meetings.  There are two meetings per month. These are on the first and third MONDAY evenings of every month from 7:00-8:00 PM (sometimes the meetings will be on the 2nd or 4th Monday,  based on the school calendar, but a detailed calendar will be available in the summer.)  One EXCUSED absence is permitted each semester. Two excused absences or one unexcused absence places a member on probation.  Two unexcused absences is grounds for dismissal and 3 or more excused absences will be reviewed by the leadership team.  (NOTE: Work is NOT considered an excused absence since you have the dates well in advance!)

2. Actively participate in student activities. Support all council activities with your participation, attendance, and communications with fellow students. Support other members by staying open and positive.  Give positive reinforcement to others.

3. Be assigned to a committee that is assigned three to five projects per academic semester, for which you will regularly attend all its meetings, and actively participate.  You must attend the actual event and be present from the beginning until the end, including all necessary clean-up.  (NOTE: Certain positions are not assigned to a committee, such as the treasurer and technology coordinator.)

4. Be a positive participant in all committee meetings and activities.  Make sure that all of your actions and comments are helping make your committee successful.  Volunteer for committee jobs and follow through on those jobs in a timely manner.  Failure to be a positive influence on your committee and/or complete committee tasks in a timely manner may result in your dismissal from council.

5. Full participation in the following FOUR events:  Freshmen Orientation in August, Class Float Building (or similar project) in late September and early October, Homecoming Dance in October (including clean up after the dance), and Winterfest Dance Decorations in February (including clean up after the dance). We feel it is important and worthwhile to have the entire council work on several events throughout the year.  The events listed above are the ones that require a large work force in order to be successful. Most of these events occur on weekends and specific dates will be available at the first meeting of the new council in June if they are not already listed above.    Any request to be excused from any of these five events must be submitted in writing, one month in advance, to the leadership team.  Failure to fully participate in any of the five events listed above will automatically place the member on probationary status.  Failure to fully participate in two or more of the five events above can lead to member’s dismissal from council.

6. Attend a minimum of TWO leadership training events.  This includes SCHS student council retreats, SCHS leadership workshops, the Michigan Association of Student Council’s (MASC) Fall Leadership Institute, the MASC Regional Leadership Conference in March, the MASC State Conference in April, or the summer MASC Leadership Camp in July. 

7. Actively seek the opinions and advice from ALL segments of your class’ total population.  Represent and advocate your CLASS’ point of view, not just your personal preferences.

8. Uphold all school rules, be a positive role model for other members of the student body.  Violations of the school code of conduct, Michigan Law, or federal laws, may lead to your immediate removal from council.

ARTICLE 8:  EVALUATIONS 
SECTION 1:  FREQUENCY OF EVALUATIONS 
ALL ELECTED AND APPOINTED MEMBERS ARE TO BE EVALUATED AT LEAST TWO TIMES A YEAR. THESE EVALUATIONS SHOULD TAKE PLACE WITHIN TWO WEEKS OF THE COMPLETION OF HOMECOMING AND WINTERFEST ACTIVITIES.
SECTION 2:  BASIS FOR EVALUATION 
ALL EVALUATIONS MUST BE BASED ON THE SPECIFIC RESPONSIBILITIES THAT ARE ASSIGNED BY THE STUDENT COUNCIL JOB DESCRIPTIONS.  THE INTENT OF THESE EVALUATIONS IS TO HELP INDIVIDUAL MEMBERS IMPROVE AS LEADERS, IT IS NOT MEANT TO BE A PUNITIVE SYSTEM.  
SECTION 3:  EVALUATION OF STUDENT COUNCIL EXECUTIVE OFFICERS AND ADVISOR.
THE ENTIRE COUNCIL WILL EVALUATE THE STUDENT COUNCIL EXECUTIVE OFFICERS AND ADVISOR. THE SECRETARY WILL BE RESPONSIBLE FOR COMPLETING A SUMMARY EVALUATION BASED ON THE COUNCIL’S INDIVIDUAL EVALUATIONS. 
SECTION 4:  EVALUATION OF PROJECT COORDINATORS
PROJECT COORDINATORS WILL BE EVALUATED BY THE ADVISOR AND THE MEMBERS THEY OVERSEE.
SECTION 5:  EVALUATION OF APPOINTED LEADERSHIP TEAM MEMBERS 
ALL APPOINTED LEADERSHIP TEAM MEMBERS WILL BE EVALUATED BY THE STUDENT COUNCIL PRESIDENT, VICE PRESIDENT AND ADVISOR. 
SECTION 6:  EVALUATION OF COMMITTEE CHAIRPERSON  
ALL COMMITTEE CHAIRPEOPLE WILL BE EVALUATED BY THEIR COMMITTEE MEMBERS, THEIR PROJECT COORDINATOR AND THE ADVISOR. 
SECTION 7:  EVALUATION OF GENERAL MEMBERS OF THE COUNCIL 
ALL GENERAL MEMBERS OF COUNCIL WILL BE EVALUATED BY THEIR COMMITTEE CHAIRPEOPLE AND THEIR PROJECT COORDINATORS 
ARTICLE 9: MEMBER’S ATTENDANCE 
SECTION 1:  STUDENT COUNCIL MEETINGS 
ALL MEMBERS OF STUDENT COUNCIL SHOULD BE IN ATTENDANCE AT ALL SCHEDULED MEETINGS.  ONE EXCUSED ABSENCES WILL BE GRANTED EACH ACADEMIC SEMESTER WITHOUT PENATLY. ONE UNEXCUSED ABSENCE WILL BE GROUNDS FOR PROBATION. THREE OR MORE EXCUSED ABSENCES AND TWO OR MORE UNEXCUSED ABSENCES MAY LEAD TO THE INTIATION OF IMPEACHMENT OR DISMISAL PROCEDURES. 
SECTION 2:  EXCUSING AN ABSENCE FOR STUDENT COUNCIL MEETINGS 
A. IN ORDER FOR AN ABSENCE TO BE CONSIDERED EXCUSED, THE MEMBER MUST SUBMIT, PRIOR TO THE ABSENCE, A WRITTEN EXCUSE OR E-MAIL STATING HIS/HER NAME, THE DATE, AND REASON FOR THE ABSENCE.  THIS EXCUSE MAY BE WRITTEN BY THE STUDENT, AND A PARENT’S SIGNATURE IS NOT REQUIRED. IT MUST BE SUBMITTED TO THE STUDENT COUNCIL SECRETARY.  EACH EXCUSED ABSENCE WILL BE SUBJECT TO THE APPROVAL OF THE LEADERSHIP TEAM.  THIS IS THE ONLY ACCEPTABLE EXCUSE EXCEPT THE FOLLOWING CASES:  
a. IN CASES OF EMERGENCY OR ILLNESS, THE STUDENT MUST SUBMIT A WRITTEN EXCUSE IMMEDIATELY FOLLOWING THE ABSENCE.  
b. WORK IS NOT CONSIDERED AN EXCUSED ABSENCE, SINCE AMPLE ADVANCED NOTICE IS GIVEN FOR ALL MEETINGS. 
SECTION   3:  LEAVING A MEETING EARLY 
A MEMBER MUST REMAIN IN THE SCHEDULED MEETINGS UNTIL ADJOURNMENT, UNLESS A MEMBER HAS SUBMITTED A WRITTEN EXCUSE, PRIOR TO THE MEETING, STATING HIS/HER NAME, THE DATE, AND REASON FOR LEAVING EARLY. IT MUST BE SUBMITTED TO THE SECRETARY.  
SECTION 4:  TARDIES 
THE LEADERSHIP TEAM WILL NOTE ALL TARDIES.  THEY WILL NOT BE COUNTED AS EXCUSED OR UNEXCUSED, HOWEVER THE LEADERSHIP TEAM WILL REVIEW REPEATED TARDIES.   
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