Science Unit Organization

· Each Science Unit will be organized into one packet.  The Units will include the following types of activities:  

1.  Data Collection sheets and Procedures for investigations.  2.  Activity directions and response sheets for lab practicals, computer lab simulations, and other activities completed in class.  3.  SQ3R note taking outlines for informational reading.  4.  Informational articles

· Units are organized into packets in order to help students keep organized (fewer lost papers).

· Student work in each unit is checked the following day for completion, then reviewed in class.  It is the student’s responsibility to make all corrections to their work during review and to ask questions. 

· Student work completed on time may receive 100% for the assignment, Late/ Incomplete work will receive 60% of their grade for the assignment.  A reminder will be given to students whose assignments are late/ incomplete, then a referral will be sent to the office for homework help.

· Units should be completed and turned in on “TEST DAY.”  Each unit of work is worth 100 points.  A test for each unit is worth 100 points.  Points will also be given for lab participation and projects assigned during the unit.  

Science Classroom Procedures

· We each have a group number.  #1 sits next to the sink, next is #2, then #3, #4 sits at the end next to the isle.

· We each have a job within our group.                                                                         

-#1 checks the sink, drawers, cupboards, and cubbies for garbage and cleans them.  

-#2 collects materials for the group, organizes the materials, and returns the materials. -#3 wipes down/ erases tables, sinks, cubbies, and cupboards every Friday and as needed.

-#4 collects the group’s papers, checks each paper for correct headings, puts them in numerical order facing the same way, and sets them staggered neatly at the end of the table.

· We include headings in the upper right corner of all papers that include the following:

- First and Last name

- Class hour

- Date

· We use the bathroom and get drinks during our passing time and only leave if it is an emergency.  

· We are given three passes per marking period to leave the room for emergencies.  Our organizer will be filled out when we approach the teacher in the appropriate column and will approach the teacher at an appropriate time ex. Not when a teacher is talking to the class.  We are given a tardy each time we choose or need to leave more than 3 times.

· We only bring our science materials to class.  When we forget, we use our emergency pass or take a tardy to go get them from our locker or the office.

· We may borrow a pencil before class has started if we have collateral (money or something valuable), and we may return the pencil after the class has been dismissed.

· We are dismissed to our next class when our jobs are complete, our stools are pushed in, and we are standing with our hands on the back of the stools.

· We have two days to turn in late work. The word ABSENT and the date of absence is written at the top of the paper and circled.  

· We turn all assignments in ON TIME!  We choose a referral when assignments are late.  The word LATE should be written at the top along with the assignment name and number, circled.

· We enter the room calmly with proper materials, read the agenda, and begin task #1.  If we enter the room late we set our pass in front of the teacher computer and speak to the teacher at an appropriate time. Also, we may only enter the room late with a pass from the office (excused or not).

· We approach the teacher at reasonable times (ex. Not in the middle of a lecture or in a rush.  When something seems unfair or there is a problem, we always approach the teacher at the beginning of lunch or at the end of school.)  It’s very important the teacher has time to listen carefully.

· We always contribute information and ask questions when information is unclear.

· We treat others with respect and kindness.  We listen actively to the teacher or group member when it is their turn to speak.

· We remain at our own tables unless we are told differently.

· Work is our first priority; quiet whispers are fine at the end of a work period.

· We wash our hands after using chemicals or after sneezing and coughing in them, and try to cough into elbow area.

· We ask permission to enter cupboards and drawers.

